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Statutory Declaration under section 4 (1) (b)

Right to Information (RTI) Act, 2005

The particulars of the organization

Sr. | Title ~ Details
No.
1. | Name of the organization S.U.S. Government College,Sunam
2. | Postal -. address of the| Near Baba Bhai Mool Chand Sahib Ji, Sunam
organization -
3. | Website WWW.susgcsunam.com
4. | E-mail gcsunam@gmail.com
5. | Phone Number 01676-220134
6. | Approval and affiliation Punjabi University, Patiala
7. | Principal

“Prof. Ravinder Kaur Sooch

Working Hours: 09:00 am to 03:40 pm

Holidays: The college shall remain closed on Sundays and Public Holidays as
declared by the University/Government of Punjab.
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Statutory Declaration under the RTI act 2005

Section 4 (1) (b) of RTI Act 2005 covers the statutory declaration of Govt. Bikram
ColOege of Commerce, Patiala.

Website www.susgcsunam.com

Names, designations and other particulars of Public Information Officers

S. | Name Designation | Contact Email ID
No. Numbers
1. | Mr. Mukhtiar Singh | Assistant | 9417435835 | gcsunam@gmail.com
Assistant Prof. Public
Information
Officer
2. | Prof. Ravinder Kaur| Public 9501299877 | gcsunam@amail.com
Sooch, Principal Information
Officer

How to Apply
By post

You can send your RTI application by post to the PIO of the relevant department by any of the two
modes:

Registered Post AD: The AD card will act as proof of submission after it is returned to you by the postal
department. In case the AD card does not come back with a proper stamp, signature and date of

receipt, follow up with the dispatching post office to get the AD card completed. Always keep a print out-
of the final delivery status with you.

Speed Post (A postal department service): Once the application is sent by Speed Post, track it and keep
a print out of the delivery status carefully with you.

Online

You can also file your RTI applications to the Central Ministries/Departments and other Central Public
Authorities mentioned in ONLINE RTI request form through the RTI Online Portal by simply clicking on
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hitps:/itionline.gov.In/ . The word limit for filling applications online through this portal is 3000 words.
However, for further reference, you can dick here to read the user manual.

Web Portal to file RTI application online:
hitps:/irtionline.gov.in/quidelines.php?appeal
GUIDELINES FOR USE OF RTI ONLINE PORTAL

This Web Portal can be used by Indian citizens to file RTI application online and also to make

payment for RTI application online. First appeal can also be filed online.

* An applicant who desires to obtain any information under the RTI Act can make a request
through this Web Portal to the Ministries/Departments of Government of India.

* Onclicking at "Submit Request", the applicant has to fill the required details on the page that
will appear.

* Thefields marked are mandatory while the others are optional.

*  The text of the application may be written at the prescribed column.

* Atpresent, the text of an application that can be uploaded at the prescribed column is confined
to 3000 characters only.

* Only alphabets A-Z a-z number 0-9 and special characters, . - _ () /@ : & ?\%are allowed in
Text for RT1 Request application. '

* Incase an application contains more than 3000 characters, it can be uploaded as an attachment,
by using column "Supporting document".

« Donot upload Aadhar Card or PAN Card or any other personal Identification (Except BPL Card).

* PDF file name should not have any blank spaces.

+ Afterfilling the first page, the applicant has to click on "Make Payment” to make payment of the
prescribed fee.

» The applicant can pay the prescribed fee through the following modes:

» Internet banking;

* Using credit/debit card of Master/Visa;

» Using RuPay Card.

+ Feefor making an application is as prescribed in the RTI Rules, 2012.

*+  After making payment, an application can be submitted.

» Aftermaking payment, if applicant didn't receive the registration number then applicant is

advised to wait for the 24-48 working hours as registration number will be generated after

reconciliation. Please do not make additional attempt to make payment again. If it is not

generated within 24-48 hours kindly send an e-mail at helprtionline-dopt[at]nic{dot]in with

transaction details.
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No RTI fee is required to be paid by any citizen who is below poverty line as per RTI Rules, 2012.
However, the applicant must attach a copy of the certificate issued by the appropriate
government in this regard, along with the application.

On submission of an application, a unique registration number would be issued, which may be
referred by the applicant for any references in future.

The application filed through this Web Portal would reach electronically to the "Nodal Officer"
of concemed Ministry/Department, who would transmit the RTI application electronically to the
concemed CPIO.

In case additional fee is required representing the cost for providing information, the CPIO
would intimate the applicant through this portal. This intimation can be seen by the applicant
through Status Report or through his/her e-mail alert.

For. making an appeal to the first Appellate Authority, the applicant has to click at "Submit First
Appeal” and fill up the page that will appear. |

The registration number of original application has to be used for reference.

As per RTI Act, no fee has to be paid for first appeal.

The applicant/the appellant should submit his/her mobile number to receive SMS alert.

Status of the RTI application/first appeal filed online can be seen by the applicant/appellant by
clicking at "View Status”. :

Allthe requirements for filing an RTI application and first appeal as well as other provisions
regarding time limit, exemptions etc., as provided in the RTI Act, 2005 will continue to apply.
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